NCC Academic Assessment Portal

User Guide

The goal of assessment is to make us more aware of how we contribute to student learning and, as a result, to make more
informed choices about educating out students. A second goal involves making our practices more visible to ourselves and
others, including the wider higher education community and the NCA, our accrediting body.

The NCC online assessment website has been developed to support these initiatives.
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Login and Navigation

» The NCC Academic Assessment Portal is accessible at http://acadassess.noctrl.edu.

1 NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Please log in with your NCC User ID and Password

User ID Password Login

user@noctrl.edu LLLTTTE LT

» The login page appears and prompts the user for their network login and password.

> After logging in, the main page of the portal appears with a row of buttons to navigate
throughout the portal. (note: the “admin” button is not visible for general users)

NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Please make a selection
=

» The Navigation Bar at the top of the page includes important links for user assistance.

NCC Home Contact IT Contact Admin User Guide Assazsment Committes Website Logout

NCC Academic Assessment Portal Returns to portal main page

NCC Home North Central College Website http://noctrl.edu
Contact IT Information Technology Services http://its.noctrl.edu
Contact Admin Email current chair of Assessment Committee

Dr. Shereen llahi silahi@noctrl.edu

User Guide Portal guide in PDF format

Assessment Committee Website Opens https://cardinalnet.northcentralcollege.edu
[faculty/committees/assessment/

(note: this navigation bar link will return to the portal’s main page.)


http://acadassess.noctrl.edu/
http://noctrl.edu/
http://its.noctrl.edu/
mailto:silahi@noctrl.edu
https://cardinalnet.northcentralcollege.edu/faculty/committees/assessment/
https://cardinalnet.northcentralcollege.edu/faculty/committees/assessment/

Roles and Privileges

> All users are allowed to “VIEW” all Outcomes, Plans, and Reports for any program.

» Changes made to the portal data are reserved for those with Administrative Privileges.

General Use Table

(Table shows privileges for basic usage regarding Outcomes, Plans, and Reports)

USERS View Add Modify
General Staff/Faculty ALL NONE NONE
Assessors ALL OWN OWN
Chairpersons ALL OWN OWN
Liaisons ALL OWN OWN
Administrator ALL ALL ALL

*ALL = any program *OWN = assigned programs

Administrative Use Table
(Table shows Administrative privileges)

ADMIN USERS Queries Feedback Active/lnactive Programs
Chairpersons ALL NONE OWN ADD/DELETE
Liaisons ALL OWN OWN ADD/DELETE
Administrator ALL ALL ALL ADD/DELETE

(note: this navigation bar link

will return to the portal’s main page.)




VIEW: Outcomes - Plans - Reports

> After logging in, the main page of the portal appears as below (note: the “admin” button is not
visible for general users).

Please make a selection

2 =3 3 3

To VIEW OUTCOMES, cIickto open the next screen.

NCC Home  ContactIT  Contact Admin User Guide  Assessment Committee Website Logout

Assessment Outcomes

Choose Department/Unit ¥

Choose Program/Degree ¥

@
=X

» From the aroun of drondown buttons on the left of the screen, select the Department/Unit.

> Next, select the Program/Degree

Mext »
> Finally, click - (note: this remains disabled until the previous selections have been
made).

» A list of existing Outcomes will appear in the right portion of the screen on the next screen.
(note: those with add, modify, and feedback privileges will see options to the right of the list.)

(note: this navigation bar link will return to the portal’s main page.)



NCC Home Contact T Contact Admin User Guide Assessment Committes Website Logout

*general user view Assessment Qutcomes - BS Actuarial Science

# Description

1. Students should understand the theoretical concepts which form the foundations of calculus, linear algebra,
BS Actuarial Science probability and statistics, and the theory of interest.
2, Students should be able to apply formulas and procedures learned in their courses in an appropriate fashion and

make decisions based upon their solutions.

Next »

*administrative view Assessment Outcomes - BS Actuarial Science

# Description

1. Students should understand the theoretical concepts which form the foundations

BS Actuarial Science of calculus, linear algebra, probability and statistics, and the theory of interest.

2. Students should be able to apply formulas and procedures learned in their courses
in an appropriate fashion and make decisions based upon their scluticns.

> Click B8 r a printable document.

Assessment Qutcomes - BS Actuarial Science

# Description

1.  Students should understand the theoretical concepts which form the foundations
of calculus, linear algebra, probability and statistics, and the theory of interest.

2. Students should be able to apply formulas and procedures learned in their courses
in an appropriate fashion and make decisions based upon their solutions.

will return to the portal’s main page.)

(note: this navigation bar link



To VIEW PLANS, click m from the portal’s main page to open the next screen.

I, NCC Academic Assessment Portal NCC Home ContactIT  Contact Admin User Guide  Assessment Committee Website Logout

Assessment Plans - HOME

Choose Action

II

Choose Department/Unit -

Choose Program/Degree =

I

Choose Year

» From the group of dropdown buttons on the left of the screen, select the action to take.

Choosa Action

(note: general users only have “view” as an option)

» From the aroun of drondown puttons on the left of the screen, select the Department/Unit.

> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECHK ALL THAT APPLY

BS Actuarial Science +
BS Applied Mathematics «

> Next, select and academic year.

Choose Year

I

2013 - 2014

B

&
%

> Finally, click
made).

(note: this navigation bar link _ will return to the portal’s main page.)

(note: this remains disabled until the previous selections have been



> A list of existing Plan id’s and corresponding Outcomes will appear in the right portion of the
screen on the next screen.

Assessment Plans - List All Plans

Select a plan to view for: MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Plan # 1382 Outcomes Plan
BS Actuarial Science, BS Ap ~ B3 Actuarial Science: Students should be able to apply formulas and procedures leamed in their courses in an

appropriate fashion and make decisions based upon their solutions.

2012 -2013

Next »

> Click Biigtia at the far right of the Plan title to view the entire Plan.

Assessment Plans - View Specific Plan

MTH: BS Actuarial Science, BS Applied Mathematics: 2013
Showing Plan 1382
BS Actuarial Science, BS Ap ~ Outcomes

B3 Actuarial Science: Students should be able to apply formulas and procedures leamed in their courses in an
2012 - 2012 appropriate fashion and make decisions based upon their solutions.

Next » Assessment Method

4 L] 4

‘We will include three common guestions on each of the final exams in MTH 152 and MTH 254 that
reguire students to apply formulas/procedures appropriately and then to make decisions based on
their sclutions. The guestions in MTH 153 will involve convergence of infinite series and
algebra‘geometric interpretations of vectors in two and three dimensions; the gquestions in MTH 254
will invalve gradient analysis, classification of critical peints, and multiple integrals. Some guestions
will be routine and others non-routine in nature.

Population Assessed

BA MTH majors and Actuarial Science majors enrolled in MTH 153 or MTH 254 during the 2012
-&#150; 2013 academic year will be assessed. We will have studenis check a box to indicate their
program of study. For comparison purpeses, we will also lock at results from Downers Grove high
school students enrclled in sections of MTH 254 in Fall 2012 and other students in MTH 153/254 at
Marth Central.

» Scroll to the bottom and click mfor a printable document.

(note: this navigation bar link _ will return to the portal’s main page.)



To VIEW REPORTS click from the portal’s main page to open the next screen.

Assessment Reports
Plans for MTH: BS Actuarial Science, BS Applied Mathematics: 2013

View =

Plan #1382 Outcomes Plan Vigw »
MTH -

1. Students should be able to apply formulas and procedures learned in their courses in an appropriate
BS Actuarial Science, BS Ap ~ fashion and make decisions based upon their solutions.

2012-2013

Next »

» From the group of dropdown buttons on the left of the screen, select the action to take.

Choosa Action

View

II

(note: general users only have “view” as an option)

> Select the Denartment/l Init from the next dropdown menu.

i

> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECHK ALL THAT APPLY

BS Actuarial Science v
BS Applied Mathematics 4

> Next, select and academic year.

Choose Yaar

I

203 -2014

> Finally, click (note: this remains disabled until the previous selections have been
made).

> A list of existing Plan id’s and corresponding Outcomes will appear in the right portion of the
screen on the next screen.

(note: this navigation bar link _ will return to the portal’s main page.)



» Clickon at the far right of the Plan title to view the Report on the next
screen

Assessment Reports

_ MTH - BS Actuarial Science - 2013
_ Shﬂ"mﬂg Repuﬂ for Plan 1382
T -

LTI

1 Stadents shouid b adin 10 apgdy fonmuias and progedures eRmed in el COUrsEs in &N appropriate
tavhioh Snd make decEior Based upon Ehair sohutions

_ Populiaton Assessod

m Al gudents. enmlied in secons of MTH 153 andior MTH 254 durng the 2012 - 2013 academ year were
mxsesacd The iotal number of studerts with 145, which nciudes 30 Downers Grove siudents eriolied n
el Boed OF RITH 200 Ebuhl i IFefsrt Figgh Shadis. Midih Conlrsl Sodents indd aléd the malh progiasi), f ey
n which By miended D mapdr of mndt Oul pOpUiaton included 16 BA. Mafemal s mags, 13 BS
Lininematc s maors, 1 BA Appied Mamemalics magor. B BE Appled Mathemates mapors. T8 BS Ac s
Srionce magors, and T3 Maihematcs minors. Tharby-ning slucents ¢hogked “Nome of fhe ADowe”

Fotrsasts

Final gxams n MTH 153 and MTH 254 each contansd 3 common Qestions. in LTH 153, B quesions werg
Mealing & Sers 100 (OMeTpEnd e (fouling ), delerminmng mervas of coreipents of & Tayiorn semss
Paen=Tonitineg ) and ¢landfyng & iangss 0 thico Smemional space (outing) B MTH 250 e queshond weie
o appletafon of e gradsent (rouling ), COMPUtrg & Goubie Nlogrl (SoMmewhul Hon-routrs ), and ansiyong ihe
Crlca poinds of 3 multrvanabie handTon (routne) We Sconhd each queshion on a2 0 — 3 scaee (Dased on he
coreciness of both the solution/decson as well a5 e cormect usage of Iormotas of procedures 10 neagh the
Olubcn ). B Bhin we S0red the nesuls S0C0dINg 1o thi Shudents’ mapcd of manor The ovetal dverages
amang horth Coniral shodents, aross 51 Calagores. were 2 00 (uefies), 1 04 (nSernal of cofmargende). 1 86

> Scroll to the bottom and click Jads or a printable document.

(note: this navigation bar link _ will return to the portal’s main page.)



ADD: Outcomes - Plans - Reports

**This action is only available to Assessors, Liaisons, Chairpersons, and Administrators.**

To ADD OUTCOMES, cIick from the portal’s main page to open the next screen.

NCC Home  ContactIT  Contact Admin User Guide  Assessment Committee Website Logout

Assessment Outcomes

Choose Department/Unit -
E‘ Nexi vmi

» From the aroun of drondown buttons on the left of the screen, select the Department/Unit.

> Next, select the Program/Degree.

> Finally, click m (note: this remains disabled until the previous selections have been
made).

» A list of existing Outcomes will appear in the right portion of the screen on the next screen.

Assessment Qutcomes - BS Actuarial Science

1. Students should understand the theoretical concepts which form the foundations
BS Actuarial Science - of calculus, linear algebra, probability and statistics, and the theory of interest.
2. Students should be able to apply formulas and procedures learned in their courses

in an appropriate fashion and make decisions based upon their solutions.

Next »

» Click above and to the right of the list of Outcomes, which opens a textbox.

10

(note: this navigation bar link will return to the portal’s main page.)



Assessment Outcomes - BS Actuarial Science

|
BS Actuarial Science

=

> Enter the new Outcome inside of the text box and click (ORT X @l = Back to Outcomes
to cancel.

Who is responsible for student learning outcomes?

All academic programs are required to have a unique set of student learning outcomes. This includes all
BA, BS, minor, graduate and certificate programs. Developing outcomes should be a collective process
involving a significant majority of the department or program. A single individual should not develop
outcomes.

What are student learning outcomes?

Student learning outcomes are statements that describe what your students should have learned as a
result of completing your degree program. Use verbs that refer to things students can do to
demonstrate learning in active and concrete terms that are measurable, such as:
Students (or Graduates) should be able to....

demonstrate ...

write...

solve...

choose...

match...

identify...

answer in writing...

cite...

list...

name...

compare...

conduct...

answer orally...

find...

state...

trace...
contrast...
differentiate...
orate...

11

(note: this navigation bar link will return to the portal’s main page.)



Avoid using verbs that describe processes that may be occurring cognitively but cannot be
demonstrated by students, such as:

know...

apply critical skills...

enjoy...

understand...

be aware of...

grasp the significance of...

think...

remember...

appreciate...

comprehend...

develop conceptual thinking...

learn...

perceive...

recognize...

increase interests...

have a working knowledge of...

How many outcomes are needed?

There is not one best answer. Generally 2-5 outcomes are sufficient, but it is important to note that any
single outcome usually involves a substantial body of knowledge. The rubric used to evaluate a student
learning outcome will elaborate on this knowledge.

Assessment Plans

Who is responsible for submitting assessment plans and
when are they due?

All academic programs are required to submit an annual assessment plan. This plan is due during the
8th week of each fall term. A plan must be submitted for each program
(BA/BS/minor/graduate/certificate). Plans cannot be submitted unless student learning outcomes have
been entered. The department or program chair is responsible for submitting these plans, and can
designate “assessors” to help with this. See page 33 for information on providing access to additional
faculty to add plans.

Developing and implementing the assessment plan should be a collective process involving a significant
majority of the faculty within a department or program. A single individual should not develop or
implement an assessment plan. Assessment plans should consider the results of previous assessment
done by the program.

The assessment committee will review each plan, and response letters will be sent back to the programs
with any comments or questions before the end of fall term. Feedback will also be given online.

12

(note: this navigation bar link will return to the portal’s main page.)



Who is being assessed?

Assessment assesses programs, not individual students. The assessment process should be as
anonymous as possible so that anyone looking at the assessment data will not be biased when they
encounter these students in the future. Programs should remove all personally identifiable information
from materials before using them for program assessment. In the event this is not possible, programs
must obtain informed consent from the students and apply to the Research Ethics Committee for
exemption. Students may freely choose to opt out of assessment activities. Assessment results must not
be used to grade students. Programs do not need to assess every student in their program; however,
they must assess a significant number of students for proper analysis.

How many outcomes should be assessed each year?

At least one outcome for each program must be assessed each year; however, a plan may assess more
than one outcome. Every program is required to assess all outcomes within the seven year program
review cycle and to continue this process of assessment indefinitely.

Can a program decide to use the same plan as a previous
year?

Programs can decide to implement the same plan; however, they must formally enter a plan each year.
Some reasons a program may wish to repeat the same plan include inconclusive results and less-than-
favorable results. However, it is important to remember that all programs are required to assess all
student learning outcomes within a seven year (program review) cycle.

Can programs change their assessment plan at any time?

Assessment plans can be modified throughout the school year (July 1, 20XX to June 30, 20XY).
Therefore, assessment plans entered during 2013-2014 can be modified until July 1, 2014. They can
also be modifed/added for the previous academic year.

How are assessment activities funded?

See the Institutional Assessment and Accreditation website for the budget guidelines. A link to the
online application for funding is included in the Add/Modify a Plan page.

13

(note: this navigation bar link will return to the portal’s main page.)



To ADD PLANS, click m from the portal’s main page to open the next screen.

I, NCC Academic Assessment Portal NCC Home  ContactIT  Contact Admin User Guide  Assessment Committee Website ~ Logout

Assessment Plans - HOME

Choose Action

II

Choose Department/Unit  ~

Choose Program/Degree =

Choose Year

I

» From the group of dropdown buttons on the left of the screen, select the action to take.

Choose Action

I

View

» Select the Department/Unit from the next dropdown menu.

i

» INext, seiect one or more rrogram(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECHK ALL THAT APPLY

BS Actuarial Science v
BS Applied Mathematics v

> Next, select and academic year.

Choose Yaar

I

203 -2014

]

&
i

» Finally, click
made).

(note: this navigation bar link _ will return to the portal’s main page.)

(note: this remains disabled until the previous selections have been

14



» The first prompt determines the type of Plan to be added.

» Select Yes or No for conducting a meta-assessment.

> As of the 2011-12 academic year, programs are invited (but not required) to conduct a “meta-
assessment” exercise in lieu of or in addition to direct assessment as often as once every seven
years (corresponding with the program review cycle). See “Guidelines for Meta-Assessment”
on the website for the Academic Programs Assessment Committee for more details.

Assessment Plans - What type of plan are you adding?

MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Are you conducting meta assessment?
Yes ) Mol

BS Actuarial Science, BS Ap ~

2012 - 2013

> If Yes is selected, a text box will appear as shown below.
> Note: If a program has conducted meta-assessment within the past seven years, then the
website will not allow another meta-assessment plan to be entered.

Assessment Plans - Add Meta Assessment Plan
MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Describe the Meta Assessment Plan & Rationale

ENTER TEXT HERE...

BS Actuarial Science, BS Ap ~

2012 - 2013 4
File Description
Additional File | Browse... | files.txt Remave File

| Browse... | No file selected. Remove File

=

Files may be uploaded by clicking

Add a description in the left text field provided. [Additional File Ry filas.ba

Files may be removed by simply clicking Remove File.

By clicking an alert box will appear to confirm or cancel saving a draft.

vV V VY 'V

If no draft is needed, simply clicking saves the new meta assessment to the database.

15

(note: this navigation bar link will return to the portal’s main page.)



> If No is selected or a meta assessment already exists (or has been conducted within the last
seven years), the page redirects to the default Add Plan page as shown below.

» Begin by checking one or more Outcomes to add to the new Plan.

Assessment Plans - Add Plan

MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Outcomes

BS Actuarial Science
BS Actuarial Sclence, BS Api - 1. Students should understand the theoretical concepts which form the foundations of calculus, linear
slgetra, probability and statistics, and the theory of interest.

2. Btudents should be able to apply formulas and procedures learnaed in their courses in an appropriate
fashion and make decisions based upon their solutions.

2012 - 2013

Assessment Method
Population Assessed
Sample Size Assessed
Assessment Date
Cost of Assessmant
Funding Requested
Tvpe of Analysis
Administrator
Analysis Method

Scope of Assessment
Fila Description
li Browse... | Nofile selected. Remaove Fils
li Browse... | Nofile selected. Remaowe Fila

Once Outcomes are checked, click each question/title to expand the textbox.
Enter the information required for each question/title into each textbox.
Files may be uploaded by clicking |‘ﬂ“:mi,[mln_al =

| Browse... | files.txt

Add a description in the left text field provided.
Files may be removed by simply clicking Remove File.

By clicking an alert box will appear to confirm or cancel saving a draft.

>
>
>
>
>
>
>

If no draft is needed, simply clicking saves the new Plan to the database.

(note: this navigation bar link will return to the portal’s main page.)
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Assessment Reports

Who is responsible for submitting assessment reports?

All academic programs are required to submit an annual assessment report. This report is due during
the 8th week of each fall term and reflects the assessment activities for the previous academic year. A
report must be submitted for each assessment plan. The department or program chair is responsible
for submitting these reports. See page 34 for information on providing access to additional faculty
“assessors” to add reports.

Developing the assessment report should be a collective process involving a significant majority of the
faculty within a department or program. A single individual should not develop an assessment
report. Assessment reports must show the results of the assessment plan and how these results are
used by programs for curricular decisions. Assessment reports will also provide evidence of assessment
activity for program review.

Can a program change their assessment report at any
time?

Assessment reports can be modified throughout the school year (July 1, 20XX to June 30, 20XY).
Therefore, assessment reports entered during 2013-2014 can be modified until July 1, 2014. They can
also be modifed/added for the previous academic year.

Where are the assessment materials stored?

Programs must keep all assessment data in a secure location so access is limited to only those
individuals involved in assessment for that program. After assessing the data, those materials may not
be used for other purposes without the explicit permission of the student.

Since our accrediting body may wish to review these materials, programs are expected to retain
these materials for this purpose.

17
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To ADD REPORTS, click from the portal’s main page to open the next screen.

NCC Home  ContactIT  ContactAdmin  User Guide  Assessment Committee Website  Logout

Assessment Reports

Choose Action

Choose Department/Unit

II

Choose Program/Degree ~ ~

Choose Year

Next »

I

» From the group of dropdown buttons on the left of the screen, select the action to take.

Wieww

» Select the Denartment/UInit from the next dropdown menu.
> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECK ALL THAT APPLY

BS Actuarial Science 4
BS Applied Mathematics o

> Next, select and academic year.

Choose Year -

2013 - 2014

> Finally, click m (note: this remains disabled until the previous selections have been
made).

(note: this navigation bar link _ will return to the portal’s main page.)



» Alist of Plans with Outcomes will appear in the right portion of the screen.

> Click “ at the far right of the Plan title to enter a Report for that Plan.

4 NCC Academic Assessment Portal NCCHome  ContactIT  Contact Admin  User Guide  Assassment Gommittes Website  Logout

Assessment Reports

Plans for MTH: BS Actuarial Science, BS Applied Mathematics: 2014

Plan # 1525 OQutcomes Plan “

1. Students should understand the theoretical concepts which form the foundations of calculus, linear
BS Actuarial Science, BS Ap| ~ algebra, probability and statistics, and the theory of interest.

2013 - 2014

> Enter the information required for each question/title into each textbox.

Assessment Reports

MTH - BS Actuarial Science - 2014
Oulcomes

_ vt

1 Stusents shauld understand the thearetical concepls which Torm the Toundations of cakuius. inear aJehra,
BS Actuarial Science, BS Ap| = probabily and Slatatics and e Ihedny of inlerest

Poputation asessed

Rasulls
Nex » Conclusion
Actions
File Description
[ Browesa. | No Nie selected
[ [ Browse_ ] tofiie seiected
> Files may be uploaded by clicking |Additional File | Browse... | files.txt
» Add a description in the left text field provided.
> Files may be removed by simply clicking Remove File.
» By clicking an alert box will appear to confirm or cancel saving a draft.
> If no draft is needed, simply clicking saves the new Report to the database.

19
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MODIFY: Outcomes - Plans - Reports

**This action is only available to Assessors, Liaisons, Chairpersons, and Administrators.**

To MODIEFY OUTCOMES, click from the portal’s main page to open the next screen.

NCC Home  ContactIT  Contact Admin User Guide  Assessment Committee Website Logout

Assessment Outcomes

Choose Department/Unit -
E‘ Nexi vmi

» From the aroun of drondown buttons on the left of the screen, select the Department/Unit.

> Next, select the Program/Degree

> Finally, click m ‘note: this remains disabled until the previous selections have been
made).

» A list of existing Outcomes will appear in the right portion of the screen on the next screen.

Assessment Qutcomes - BS Actuarial Science

1. Students should understand the theoretical concepts which form the foundations
BS Actuarial Science - of calculus, linear algebra, probability and statistics, and the theory of interest,
2. Students should be able to apply formulas and procedures learned in their courses
m in an appropriate fashion and make decisions based upon their solutions.

» Click either l—] button to the right of the list of Outcomes.

(note: this navigation bar link will return to the portal’s main page.)

20



. prompts for approval, deletes, and returns to Outcomes’ main page

Are you sure you want to delete this outcome?

"Students should understand the theoretical concepts which form the foundations of calculus, linear algebra, probability and
statistics, and the theory of interest.”

| Cancel OK

» UL opens a prepopulated textbox on the next screen.

Assessment Outcomes - BS Actuarial Science

Qutcome 1

Students should understand the theoretical concepts which form the foundations of calculus, linear algebra,
probability and statistics, and the theory of interest.|

« Back to Outcomes

» Modify the Outcome inside of the text box and click to save or
to cancel.

(note: this navigation bar link _ will return to the portal’s main page.)
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To MODIEFY PLANS, click mmm the portal’s main page to open the next screen.

i' NCC Academic Assessment Portal NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Assessment Plans - HOME

Next »

» From the group of dropdown buttons on the left of the screen, select the action to take.

View

|

I Provide Feedback _J

» Select the Denartment/LInit from the next dropdown menu.

i

> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECK ALL THAT APPLY

<

BS Actuarial Science
BS Applied Mathematics

I

> Next, select and academic year.

I

Choose Year

2013 - 2014

> Finally, click (note: this remains disabled until the previous selections have been
made).

(note: this navigation bar link _ will return to the portal’s main page.)



NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Assessment Plans - List All Plans
Modify
Select a plan to modify for: MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Plan # 1382 Outcomes Plan

BS Actuarial Science, BS Ap| ~ BS Actuarial Science: Students should be able to apply formulas and procedures learned in their courses in an
appropriate fashion and make decisions based upon their solutions.

> A list of Plans will appear in the right portion of the screen.

» Click either m button to the right of the list of Plans and Outcomes.

(note: this navigation bar link will return to the portal’s main page.)
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> Click to open a prepopulated collapsible set of textboxes.

NG Hiom Contaot IT Comasct Admin Uisar Guido Assassmont Commitioe Waebsbs Logout

BS Achmral Sohance, BS Ap ~

(note: this navigation bar link

Assessment Plans - Modify Specific Plan

MTH: BS Actuarial Science, BS Applied Mathematics: 2013
Modifying Plan 1382

Cufcomes

Dutoomes assigned to plan - unchock to delete from plan

BS Actuanal Schonca
& Ebudents should be abie 1o apply formulas and procedunes larned in their courses in 2n appropriabe fashion
and make decisions based upon thoir solutions.

Outoomes not assigred 1o plan - check 1o add 1o plan

B5 Actuanal Schonca
Students shoukd understand the theoretical concepts which form the foundations of calculss, insar algem,
probabiity and statistics, and the thoory of interest.

Assessment Mothod
Populafion Assessed
Eample Size Assescod
Assessmont Date
Cost of Assessment
Funding Reguasted
Typo of Analygis
Administrotor
Analysis Method

Boope of Assassment

[File Descripbon

Browse... Mo fie spiecied. Anmawve Fin
Browse... Mo fie soiecind. Anmave Fin

will return to the portal’s main page.)
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» Choose the Outcomes to add or remove as instructed in the first collapsible title.

Assessment Plans - Modify Specific Plan

MTH: BS Actuarial Science, BS Applied Mathematics: 2013
Modifying Plan 1382

QOutcomes assigned to plan - uncheck to delete from plan

BS Actuarial Science

# Students should be able to apply formulas and procedures learned in their courses in an appropriate fashion
and make decisions based upon their solutions.

QOutcomes not assigned to plan - check to add to plan

BS Actuarial Science

Students should understand the theoretical concepts which form the foundations of calculus, linear algebra,
probability and statistics, and the theory of interest.

Assessment Method

» Click on the collapsible titles to expand each textbox for editing.

Modifying Plan 1382

Outcomes

Assessment Method

We will include three common questions on each of the final exams in MTH 153 and MTH 254 that
require students to apply formulas/procedures appropriately and then to make decisions based on
their solutions. The questions in MTH 153 will invelve convergence of infinite series and
algebra/geometric interpretations of vectors in two and three dimensions; the questions in MTH 254

will involve gradient analysis, classification of critical points, and multiple integrals. Some qguestions
will be routine and others non-routine in nature.

Population Assessed

Sample Size Assessed

> Files may be uploaded by clicking |Ac|ditic:nal File Browse... | files.txt

» Add a description in the left text field provided.
» Files may be removed by simply clicking Remove File.

» Clicking m saves the modified Plan to the database.

(note: this navigation bar link will return to the portal’s main page.)



To MODIFY REPORTS, click from the portal’s main page to open the next screen.

NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Assessment Reports

Choose Action

Choose Department/Unit -

II

Choose Program/Degree A

Choose Year

I

Next »

Y

From the group of dropdown buttons on the left of the screen, select the action to take.
Modify -

I Provide Feedback _J

Y

Select the Denartment/LInit from the next dropdown menu.

i

Y

Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECK ALL THAT AFPLY

BS Actuarial Science '
BS Applied Mathematics v

Y

Next, select and academic year.

I

Choosa Year

2013 - 2014

Y

Finally, click note: this remains disabled until the previous selections have been
made).

Y

A list of Plans and Outcomes will appear in the right portion of the screen.

(note: this navigation bar link will return to the portal’s main page.)
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» Click at the far right of the Plan title to view the entire Report for that Plan.

NCC Home Contact IT Contact Admin  User Guide  Assessment Committee Website Logout

Assessment Reports

Modify - Plans for MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Plan # 1382 Qutcomes Plan Modify »

1. Students should be able to apply formulas and procedures learned in their courses in an appropriate
BS Actuarial Science, BS Ap| - fashion and make decisions based upon their solutions.

> Click on the collapsible titles to expand each textbox for editing.

NCC Home Contact IT Contact Admin User Guide Assessment Committee Website

Assessment Reports

odify MTH - BS Actuarial Science - 2013
Modifying Report for Plan 1382

MT!

=
i}
4 4

Outcomes

BS Actuarial Science, BS Appli ~

1.Students should be able to apply formulas and procedures leamed in their courses in an appropriate fashion and
make decisions based upon their solutions

2012 - 2013 - .
_ Population assessed
Results
Next »

Conclusions

Actions

Add Files

File Description

| Choose File | Mo file chosen

Choose File | No file chosen

Files may be uploaded by clicking |A|:|diti{:|r|a] Fila | Browse... | files.txt

Add a description in the left text field provided.
Files may be removed by simply clicking Remove File.

Clicking saves the modified Report to the database.

Clicking | | removes the Report from the database.

vV V VYV 'V

(note: this navigation bar link will return to the portal’s main page.)



PROVIDE FEEDBACK: Plans — Reports

**This action is only available to Liaisons and Administrators.**

To PROVIDE FEEDBACK FOR PLANS, click m from the portal’s main page to open the next
screen.

i’ NCC Academic Assessment Portal NCC Home Contact IT Contact Admin User Guide  Assessment Committee Website Logout

Assessment Plans - HOME

Choose Department/Unit =

Next »

» From the group of dropdown buttons on the left of the screen, select the action to take.

Provide Feedback -

View
‘ Add
Modify

Provide Feedback

> Select the Denartment/l Init from the next dropdown menu.

> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECHK ALL THAT APPLY

BS Actuarial Science +

> Next, select and academic year.

Choose Year -

2013 - 2014

> Finally, click =3 (note: this remains disabled until the previous selections have been made).
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NCC Home Contact IT Contact Admin User Guide  Assessment Committee Website Logout

Assessment Plans - List All Plans
Provide Feedback
Select a plan to provide feedback for: MTH: BS Actuarial Science, BS Applied
Mathematics: 2013

Plan # 1382 Outcomes Plan

BS Actuarial Science: Students should be able to apply formulas and procedures learned in their courses in an
appropriate fashion and make decisions based upon their solutions.

BS Actuarial Science, BS Ap| ~

Click Missiiasssidil to open the feedback textbox and Plan.

HCC Hioms Contaot IT Caoriact Admin Usar Guide Assassmant Commitiss Webshe Logout

MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Enter Feedback For Plan 1382 Shown Below

Choose Feedback Option
Iri Heed of Revision

@ Rendy B0 be CaeTied Out

Provic: Fapdbaok

BS Actuanal Schence, BS Ap T Erer Foodback Massage

a2 - 203 =

#

Duioomes

1. Students should be abie 10 apply fonmulas and procedures kamed in their courses in an appropriabe fashion
and make decisions based upan thelr salutions.

Assessment Metnod
W wil Include thres commion questions on sach of the inal exames in MTH 152 and MTH 254 That requine
students fo apply formulasprocedures approprialely and then to make decisions based on their solutions. The
QUESHONS In MTH 153 waill Imvoive comsergence of Infinfe series and algebrygecmatnc interprecations of vecions
In twa and throe dmensions; the questians in MTH 254 will imvote gradient analysis. classification of orftical
points, and mulipke infegmis. Some guestions will be routine and others non-routire In rature.

Populaticn Asseased
BA MTH majors and Actuarial Science majors enrclled in MTH 153 or MTH 254 during the 2012 -- 2012
ooademia yoar will bo assessed. W will have students chedk a box %0 indicabe thelr program of study. For
comparison purposes, wie wil also lock of results from Downers Goove high school students enrolled in sections:
ol MTH 254 in Fal 2012 and othier studemis in MTH 1537254 at North Cemral

Eample Size Assessed
Approdmately &0 student papers will be assessed, corsisting of B MTH majors and Actuarial Science majors
faround 20 difforont students altogether as these majors ane reguired 1o take both MTH 153 and MTH 2541

Azsessment Dabe
The common guestions will b2 included on final exams in all sections of MTH 152 and MTH 254 oflered during
tho 2012 = 2013 DCaCemic yoar.

Assessment Cost
=

Fumding Aequested
o

Type of Analysis
Simpie numerical and statistical analysts {permenis] will be used.

Administrabor
Instructors fior sections of MTH 153 and MTH 284 wil include the comman questions on their final exams.
Dopariment facutty wil analyzs tho resubs.

Analysis Method

(note: this navigation bar link will return to the portal’s main page.)



> Select a feedback option and enter a message into the textbox below.
MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Enter Feedback For Plan 1382 Shown Below

Choose Feedback Option
Oln Need of Revision

®Ready to be Carried Out

Enter Feedback Message

(——
Submit

Outcomes
1. Students should be able to apply formulas and procedures learned in their courses in an appropriate fashion
and make decisions based upon their solutions.

> Click to enter the Plan’s new feedback into the database.

(note: this navigation bar link will return to the portal’s main page.)
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To PROVIDE FEEDBACK FOR REPORTS, click from the portal’s main page to open the next
screen.

NCC Home Contact IT Contact Admin User Guide Assessment Committee Website Logout

Assessment Reports

Choose Action
Choose Department/Unit A

Choose Program/Degl

Choose Year

Next »

> From the group of dropdown buttons on the left of the screen, select the action to take.
Provide Feedback

I

View

Add

Modify

Provide Feedback

> Select the Denartment/l Init from the next dropdown menu.

i

> Next, select one or more Program(s)/Degree(s).

BS Actuarial Science, BS Ap ~

CHECHK ALL THAT APPLY

BS Actuarial Science v
BS Applied Mathematics

I

> Next, select and academic year.

Choose Year

I

2013 - 2014

> Finally, click (note: this remains disabled until the previous selections have been
made).

(note: this navigation bar link _ will return to the portal’s main page.)



NCC Home Contact IT Contact Admin User Guide  Assessment Committee Website Logout

Assessment Reports

Provide Feedback Plans for MTH: BS Actuarial Science, BS Applied Mathematics: 2013

Plan # 1382 Outcomes Plan

1. Students should be able to apply formulas and procedures learned in their courses in an appropriate
BS Actuarial Science, BS Ap| - fashion and make decisions based upon their solutions.

> Click to open the feedback textbox and Plan.

> Select a feedback option and enter a message into the textbox.

NCC Home Contact IT Contact Admin User Guide As ent Commitiee Website Logout

Assessment Reports

Enter Feedback For Report Shown Below
Choose Feedback Option
MTH - In Need of Revision
* Approved
BS Actuarial Science, BS Appli ~ Enter Feedback Message

2012 - 2013

Next »

MTH - BS Actuarial Science - 2013
Outcomes

1 Students should be able to apply formulas and procedures learned in their courses in an appropriate fashion and

> Click to enter the Plan’s new feedback into the database.

(note: this navigation bar link will return to the portal’s main page.)
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Administrative Privileges

» **This action is only available to Liaisons, Chairpersons, and Administrators.**

» Starting at the portal main page, clickm to open the Admin main page.

NCC Home Contact IT Contact Admin User Guide  Assessment Committee Website Logout

Admin Users Programs Queries

Administration Menu

Manage Users Salect

Manage Programs

DOE

Run Queries Salact

» Actions can be chosen from the tab menu under the portals navigation bar or the buttons appear

that appear on the main page

Admin Users Programs Cueries

Administration Menu

Manage Users

Manage Programs

Run Queries

0B E
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MANAGE USERS

Admin

(note: this navigation bar link

**This action is only available to Chairpersons, and Administrators.**

tab under the portals navigation bar) to open the query interface.

NCC Home Contact IT Contact Admin User Guide ‘Assessment Committee Website Logout

Users Programs Queries
Manage Users
First Name Last Name M.L Email
stclair
liaison person
chair person

as5es50r person

user

» A list of users are displayed by ID.

> Each user’s privileges can be managed by clicking

Role(s) Action
Admin Assessor m
Chair Liaison m
Assessor m
Assessor m
=3

First ~<Previous 1-50of5 Next> Last

m in the last column.

» The user’s name and available privileges appear on the next screen.

» Choose the privileges to add or remove by highlighting the option and clicking _!!5!.

Admin Users Programs Queries

Name Current Privileges Add Privileges

stclair Liaison Privileges Liaison Privileges

None
ACC
ART
BIO
Chair Privileges Chair Privileges

None
ACC
ART
BIO

Assessor Privileges Assessor Privileges

None
ACC

NCC Home Contact IT ‘Contact Admin

Modify User

User Guide Assessment Committee Website Logout

Remove Privileges

Liaison Privileges

Chair Privileges

Assessor Privileges

will return to the portal’s main page.)

» Click next to “Manage Users” from the Admin main page (or “Users” from the admin
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Modify User

Current Privileges Add Privileges Remove Privileges

Liaison Privileges Liaison Privileges Liaison Privileges
BIU
BUS
CHM
CSC
EAS

Chair Privileges Chair Privileges Chair Privileges

BIO
BUS
CHM
CSC
EAS

Assessor Privileges Assessor Privileges Assessor Privileges

» Once submitted, the selected privileges appear or are removed from the “Current Privileges”
column.

Modify User

Current Privileges Add Privileges Remove Privileges

Liaison Privileges Liaison Privileges Liaison Privileges

CsC None CSsC
ACC
ART
BIO

Chair Privileges Chair Privileges Chair Privileges

CsC None CSC
ACC
ART
BIO

Assessor Privileges Assessor Privileges Assessor Privileges

None
ACC
ART
BIO

(note: this navigation bar link will return to the portal’s main page.)
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MANAGE PROGRAMS

**This action is only available to Chairpersons, and Administrators.**

» Click next to “Manage Programs” from the Admin main page (or “Programs” from
the admin tab under the portals navigation bar).

NCC Home Contact IT  Contact Admin  User Guide  Assessment Committee Website Logout

Admin Users Programs Queries

Manage Programs

Add New Unit Add New Program Modify Existing Programs
Division Unit Name (o] Division Unit Name Name Action
ALL i AGC kd 9 HTB SOA BA Anthropology [ Eai - |
Unit Name Program Name 10 HTB SOA Mineor Anthropology m
¢ letters ony) 8 SCI MTH BS Actuarial Science m
m 11 SCI MTH BS Applied Mathematics m

First < Previous 1-4o0fd Next > Last

» On the left side of the screen, Units and Programs can be added.
> Select the Division/Unit Name from the dropdown menus, entering the Unit/Program Name

and click m

Admin Users Queries

Programs

Add New Unit Add New Program

Division Unit Name

ALL | TACC B
Unit Name Program Name
(3 letters only)

(note: this navigation bar link will return to the portal’s main page.)
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» On the right side of the screen, existing programs can be edited or deleted.

Modify Existing Programs

1D Division Unit Name Name

9 HTB SOA BA Anthropology

10 | HTB S0A Minor Anthropology

8 SCl MTH BS Actuarial Science

11 SCl MTH BS Applied Mathematics

First = Previous 1-4ofd Mext = Last

» Deleting will open a prompt for confirmation.

Are you sure you want 1o delete the program BA Anthropology?

» To edit a program, click Z23 t0 open the programs information.

Admin Users Programs Quenes

Edit Program

Unit Name

MTH b

Program Name

BS Actuarial Science

Save

Make changes to the Program, and click ek

(note: this navigation bar link _ will return to the portal’s main page.)

Action

Enc
it | Deiéiss]
 Ecit - JIDSIESY
it | Daléts ]
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QUERIES

**This action is only available to Liaisons, Chairpersons, and Administrators.**

» Click next to “Run Queries” from the Admin main page (or “Queries” from the admin tab
under the portals navigation bar).

> A list of queries will appear in the left column of the screen.

» Select the year or date to query from the dropdown menus or the calendar popups.

'i NCC Home Caontact IT Contact Admin Uiser Guide Assessment Committes Website Logoart

Admin Usars Programs Queries
Administrator Queries

Query 1:
Show programs missing plans.

Choosa Year -

Query 2:
Show programs missing reports.

Choosa Year -

Query 3t
Show programs conducting meta assessmeant.

Choosa Year -

Query 4:
Show programs reguesting funding.

Choosa Year -

Query 5
Show programs that have modified their
outcomes since {enter date)

 Go

Query 6:
Show programs that have added or modified
last year's plan.

Query T:
Show programs that have added or modified
last year's report.

Query &:
Show plansi/reports needing feedback.

e, Rl 2 _

(note: this navigation bar link will return to the portal’s main page.)



» The results appear in the right side of the screen and can be printed by clicking m

MCC Homa Caontact IT Comtact Admin User Guide Assessment Committes Websie Logout

Admin Usars Programs Quearies

Administrator Queries

very e

Show programs missing plans. Programs Missing Plans For 2014
({3 missing, 1 out of 4 submitted)

Division Departmant Program
Query 2:
Show programs missing reports. HTE S04 B4 Anthrapalagy
Choose Year v HTE S04 Minor Anthropalogy
SCI1 MTH BS Applied Mathematics
Query 3:
Show programs conducting meta assessment

Choose Year -

(note: this navigation bar link will return to the portal’s main page.)
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Uploading Documents
Separate files may be uploaded to accompany an added or modified Plan or Report.

» Supported File types:
pdf

> File Size:
2-megabyte limit for each file

» Number of Files Allowed:
2

(note: this navigation bar link will return to the portal’s main page.)
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